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BOS Workshop – June 1, 2015 Minutes 

 
 

Town of Atkinson 
Board of Selectmen 

Workshop Meeting Minutes 
May 18, 2015 

B. Baldwin opened the Workshop Meeting of Monday, May 18, 2015 at 7:01 PM. 

Members Present: Others Present: 
W. Baldwin, Chairman 
H. Morse 

B. Innes, Town Administrator 

P. Consentino  
W. Friel  
J. Grosky  
  
The purpose of this workshop was to begin the planning process for the replacement of the Town Administrator 
who will be retiring on January 4, 2015.  Discussion primarily centered on the process and timing of the job 
search.  It was decided that the Selectmen would like to have the replacement on board by November 16, 2015 
allowing for a one and one half month overlap with the current Administrator.  Based on that schedule the 
following checkpoints were decided upon: 

• June 15, 2015 – Posting of the job and initial advertising 
• August 14, 2015 – Resumes receipt cut-off date, resumes to be collected by Mr. Innes 
• August 17, 2015 – Resume review begins 
• November 16, 2015 – New Town Administrator begins work 

 
It was decided that resumes would be reviewed by a committee consisting of: 

• Two Selectmen 
• Town Administrator 
• Two Department Heads, preferably the Fire and Police Chiefs 
• Two volunteer residents, appointed by the selectmen 

 
Mr. Innes was tasked to determine potential venues to advertise for the job, the potential cost of advertising and 
to post the open volunteer positions on the Town web site and on ACTV. 
  

The meeting was recessed at 7:33 PM 

Respectfully Submitted, 
Bill Innes 
  
 
William Baldwin, Chair  Phil Consentino  William Friel 
 
 
Jason Grosky  Harold Morse, Vice Chair 
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