
Town of Atkinson
Recreation Conn m ission
21 Academy Avenrue
Atkinson, NH 03811
603 362-5531
Noriko Yoshida- Recreation Coordinator

FIELD/FACILINT RESER.VI\TION AND UsE PoLIcY

MISSION STATEMENT
The Town of Atkinson Recreartion Department is dedicated to providlng quiality recreation
facilities, programs, and services to enhance the quality of life for the residenis of Atkinson.

STATEMENT OF PURPOSE
The purpose of the Atkinson Fler;reation Department Field / Facility Reserv,ation and Use policy
is to provide facilities for the user and enjoyment of the residents of Atkinson. lt is the goal of the
Atkinson Recreationr Department to make the recreation fields and facilities; availableior use by
organizations and individuals lfor non-profit recreational purposes while marintaining the fields
and facilities in a fiscally responsible manner.

RESERVATION PROCEDURESi
Parties interested in reserving a recreation facility must complete a Field I lFacility reservation
Request Form avail lable at the Atkinson community Center oif ice, Atkinson Town Hall, or on the
town of Atkinson Recreation \A/eb-Site , , :;, , . Requests wil l be classified
and handled on an availabil ity bilses with the following priorit ies.

1- Internal: Programs and a,ctivit ies of the town of Atkinson Recreation Department and
other Town Department wil l receive priority use of any and all facil i t i ,es.

2. Local Non-F rofit: Atkinscln-based public schools, Atkinson residents, Atkinson-based
non-profit orqanizations, including but not l imited to youth and/or adr,rlt athletic leagues,
girl scouts and boy scouts;, church groups, service clubs, civic assooiations, etc.

3. Other: Schools, non-profilt organizations and individuals that are not Atkinson-based.
businesses, iand all otheir organizations.

' The Recreation Coordinator and/or Recreation Commission will approve or deny all Field/
Facil ity request

o In-season sports; will take precedence over out-of-season sports
' Fields will be used for their intended purpose(s) (i.e. baseball fields for 5aseball, soccer

fields for soccer, etc.)
' The Recreation Coordinator will collect all fees and neces$ary paperwork prior to approved

use.
. Failure to submit required p,aperwork will result in the disqualification of request.
' The Recreation Coordinator reserves the right to cancel reservations; if ithis occurs, a refund

will be granted.
o A security deposit in the minirnum amount of $100.00 may be secured at the discretion of

the Recreation Coordinator



Use of the playing fields in llhre parks and open space for leisure does not require a
reservation/permit. Please be ar,vare that reImjlled use of pletyinq fields ol open space
supersedes leisurerlv use bv ag.roup or individual. Therefore, regtstratton is suggested to assurel
field/faci I ity ava i labri I ity.

Goncessions: Parties interested in offering concessions at an Atkinson recreation facil i ty
and/or space must submit a sr:parate request The Recreation Commission must approve arll
concession venders to operatr3 iat town recreation facil i t ies.

RESERVATION FtlES. There wil l be no reservation fee for Field/Facil ity []eservation Request
Fgrm A security deposit in the minimum amount of $100 00 maybe required at the discretion
of the Recreation Coordinator.

The Atkinson Recrs.ation welcornes yearly financial/labor contributions toward facility
fundraising/improvements by rron-profit organizations and schools, which rnay be aicepteo as
the facil i ty use fee.

APPLICABLE TER:MS:
o No smoking on the prennirses. No alcoftolic beverages or illegal drug/substances are

allowed.
' No vehicles, of any type (except those approved by ther Commission for maintenancer

purposes), are permitted rcn Town fielcls except in clesirgnated parkinrg areas.
' Renter is res;ponsible for setting up, cleaning up and rnoving all trasih to designated

areas.
o Fires of any nature or sizt,' except designated in the picnic area are prohibited.
. No Fireworks are allowed"
. Town shall not be responrsible for any property left on the field/facility,
' All NH RSA'f; and Town of Atkinson Ordinances apply. Depending on the requested use,

a police detail officer may be required, the cost to be piaid by the ipplicant. Applicant
must have a valid photo l l)

'  Dogs are not allowed on playing fields and must be Neashed at all t inres.

CANCELLATIONS
Reservations may bre reschedr-rlerd without penalty. A minimunr 24-hour noltice is appreciatecl.

CLOSED FOR SEA,SONAL MAIINTENANCE
On occasion, a field or facility rvill be closed for seasonal maintenance. Usel of a particular
sports field or facilit'y during seasonal maintenance will be posted as off limits. The Atkinson
Recreation Commission may rr;sltrict public use of fields/facilities as deemer1 necessary by the
commission, or designee, to preserve or protect the property or in the intenrest of the g'enerat
public health, safety' and welfare,

CLEANING / SECURITY DEPO$IT
o Atkinson fielcls/facilities are to be left in the same condition as found, prior to usage
' All trash and debris are 1lo be picked up around the fielcl/facilities, an6 deposited inproper recepl,acles.
. No glass conllainers are to be left at the field/facilities.
' Failure to cleian up after the activity may result in reserving organization/individual,s loss

of future use icf fields/facilities.



CERTIFICATE OF INSURANCE:
A certificate of insr"rrance is required from all user groups naming the Town of Atkinson as
additionally insured. The certificate of liability insuiance should be in an amount no less than
$1,000,000.00" This certificate should be updated for each season/year with the Atkinson
Recreation Commission.

DAMAGE TO THE FIELDS AND FACILITIES
All the applicants are responsible to repair any superficial damage or to replace any divots thatoccur during their use of any fields and facilities. Please report fillo ano facility conceins to theRecreat i on Coordi nator or Recreation Commission-

VIOLATIONS OF THE ATHLETIC FIELDS AND FACILITIES APPLICATION POLICY
Failure of an Orgarization or its members to comply with regulations established for use ofTolqt-owned property shall constitute a viofati<ln ottris poliiy and loss of future use of fieldsand facilities.

HOW TO ACQUIRE A RESERVATION AS AN ORGANIZTION
organizations and individuals requesting use of Town fields and facilities shallfollow theapplication/reservati on procedures.

1- All forms are online at our town website at uurylqvutaqinsonnh com click on
Recreation, handouts, and then Fieldfacillty Reseruat,on n"q*st l:orm.

2. Fill out the fcrrm and include:
a. Insurarnce binder
b. General game/usage schedule

3. All paperwork must be in hard copy form no less than two weeks prior to the requested
date of use. rA single completed package.

4. There are three ways to submit your completed registration package:
* Drop it oflf at the Town Hall Recreation mailbox at the Seiectmen's Office: gam*4 pm.
* Drop it ofit at the Atkinson Community Center during the office hours:

Monday. 9am-3pm; Tuesday-Friday: gam _ 2pm
* By mail to:

Town of Atkinson
Attn: Flecreation Commission
21 AcademyAvenue
Atkinsron, NH 03811


